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Who Is Your
Decision Maker?
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BesJ[ PraCTICBS For Define Your Objective & Budget
Planning AC

Know Your Meeting Format




Time Of Year

ChOOS | N g A Accessible Destination
Location parking
Venue Type
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Know Your Must Haves Vs. Wants

Contract
Negotiations

Get Multiple Quotes

Read The Fine Print




Setting Deadlines
tvent Management & .
e Registration
Logistics Best
y Food & Beverage Selections
Practices
Bill Reconciliation




Travel & Meeting Planning

Pre-Planning

Event Registration

Logistics

Onsite Services

Post Event




Best Practices For
Annual Conferences
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How Sponsorship
Opportunities Can
Offset Meeting Costs
For Your Annual
Conference.
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Don't Make Sponsorship pro-active Planning &

Communication

 Updating Website
 Emailing Past Sponsors
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What Are Sponsors
Looking For?
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615-369-2368
2 ConnectionalRelations@gcfa.org

@ 1908 Grand Ave. Nashville, TN 37212
€5  www.GCFAorg
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LEADERSHIP.
EXCELLENCE

AGILITY.
DISCOVERY



http://www.umcsupport.org/
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